
   

 

         

      

       Quan. Unit Description          Unit Price Amount 

TOTAL FOR BUSINESS OFFICE USE ONLY: REQUIRED SIGNATURES: 

Budget 
Person Requesting 

Date Ordered 
Sponsor 

P.O. No.  Date 
Administration 

Check No. Date SIGNATURES MUST BE ON REQUEST BEFORE P.O. WILL BE ISSUED. 

Check No. Date 

Check No. Date Accounting Supervisor/Bookkeeper 

        

 Fresno City College 

REQUEST FOR PURCHASE ORDER 

- - - -
Activity (specific account to be charged)  Budget Number 

Vendor 

Street 

        Date 
Please Check: 

Pick Up Mail 

City State Zip Code Revision Please attach copy of Original Request 
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